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Creating a certificate

You can assign your
certificates to companies
you work for and provide
a personal login to view
that certificate

iCERT Electrical Ltd
(DEMO ACCOUNT)
Tworz0r

B Certificates

& Customers

# / Certificates

Certificates

Create new certificate
Import certificate

STEP1

In Certificates click on
Create new certificate

FILTER BY STATUS
[Z] Account
Al Status Showing 1105 of 5 certificates.
o staff Open Reference or Job ID Certificate
click to manage Gustomer Trade User click to download status Emailed  Created On
5 Payments Completed
123-0073 Paul Young Scott Wilson Combined 13/00/2016
FILTER BY WARNINGS sed New NibC
€ Integration Kingsland
_ e
% Certificate Settings New Zealand
Becirosl Sefely lasuen 123-0012 The Warehouse Nick Campbell Combined =33 13/09/2016
s Inspectors Directory 123 Dominion Rd
FILTER BY TRADE USER Mount Edon
Auckland
S CHOWAIE New Zealand
View Certificate | NUCERCELIETEN @ Delete
Client Details Work Details Declaration

simPRO
SOFTWARE

Unique ID*

Reporting to

Customer Name®

Telephone

Email

Postal Address”

Assigned to”

Search by simPRO Job Number.

STEP 2

1267768 We suggest using your job
S number
Joe Blogss
021456789 Landline
If you have more than one tradesman,
you can assign certificates to them.
This monitors your tradesme’s R

compliance obligations
Installat.

~ame

Scott Wilson (E200893 exp: 30/06/2020)

Click Save
and Next

Save - Next

iCERT Electrical Ltd
(DEMO ACCOUNT)

6/03/2019

B Certificates

& Customers

[ Account

% Staff

£ Payments

& Integration

% Certificate Settings

s Inspectors Directory

# / Certificates / The Tyre Shop #123-7351

(8 The Tyre Shop #123-7351

[ View Certificate | IUFEERISEISIEN | & Delete

STEP3

Choose the appropriate
certificate and fill in the

required fields

Declaration

Certificate Type

Date Started”

»today

Date Completed*

Risk Type*

Electrical Inspection Company

By selecting an Inspection Company, you grant them access

o7 Same as start date

) Low Risk
General Work
(®) High Risk

() iCert Inspections (DEMO ACCOUNT))
0800 4 Power Ltd

to view and attach your completed certificate to their Rol. () Sels Electrical
Type of system* () 230/400v MEN
() Other
Type of work" () Additions
() Alterations
() New Work

Combined ESC & COC

If you select High Risk work
and you have chosen your
inspector in the Inspectors
Directory. Your chosen
inspection companies will
appear here. Choose
the one that will be
inspecting your work, this
authorises them to pull
your completed certificate -
through and push the R.O.I
back to your account.
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STEP 4

By entering quick scripts in
the certificate settings (left
hand side menu) this gives
you the ability to call common
descriptions a keyword

Part 1 of AS/NZS 3000
Part 2 of AS/NZS 3000

Additional standards

t hat will appear a bove your AirGon | | Alarm || HWG -Rewire | | LED-Replace | | NewHouse || PP-Replace
descri ption box ) by cl icki ng Replace switchboard for new style containing RCDs and circuit breakers. Rate circuit lingly taking in to [ tion. Test, arrange inspector

and provide R.0.1 to the client.

them the full description will
appear below.

‘ Supervised Persons

Name ry

Any tl’adesman or O Jack Smith Electrician (E10001)
apprentice entered under John Peterson Electrician (E223344)
our Sta; wi" a ear. Nick Campbell Electrician (E342317)

Y ﬂ AP Scott Wilson Electrician (E200893)

Detail additonal workers.

Note any unsafe work
here. A small red triangle :
will a ppear on the main g:;k"g‘;‘;‘f’;ig:;:';z WithHealth&: SafetyAct 2015 and £or Noticed old porcelain fuses with exposed terminals on the main switchboard. Notified customer this board should be upgraded|
dashboard. A great way to
protect yourself.

Supporting information

The following information will be appended to the end of the certificate. It's a good place to note packing slip numbers, take images of the job site, products, sDoC & Manufacturer's instructions that you have not been able to
document elsewhere on the certificate.

STEP S5 K
Additional notes
of jobs can be
entered here.

Upload photos of the job,
on a smart phone this will = Drop ﬁles to upload

activate the camera. o)

Electrical safety certificate

Details of work:* The whole installation
(@) Part of the installation

Date Connected" 28 February, 2019

» today

o Click Save and Next Next
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Client Details Work Details Declaration
STEP 6 Enter further
Declarartion page Tick Has been installed in accordance with a certified design information by ™
boxes as required clicking List

«/ Has an earthing system that is correctly rated

«/ Contains fittings that are safe to connect to a power supply m

Add preloaded sDoDs and
' Relies on a suppliers Dectaration of Gonformity manufacturers intructions
these can be loaded
under certificate settings
from the main menu on
the left hand side

« Relies on manufacturer's instructions

o/ Has been satisfactoraly tested in accordance with Electrical (Safety) Regulations 2010

/| Al parts of the installation are safe to connect to a power supply

Click Save then
Complete

Completing your certificate

Please confirm you would like to complete this certificate. Once completed you will not be able to
make any changes.

Certificate Issue Date

I 28 February, 2019 & STEP 7
» today Enter issue date

Code of Compliance g: g r W -i

Scott Wilson (registration #:E200893)

Electrical Safety Certificate E ; ! { W ‘{

Scott Wilson (registration #:E200893)

Cancel Click confirm
[B View Certificate L IEERCESEENSS CI ICk h ere to
add test results
Client Details Work Details Declaration
g’nﬂg&o Search by simPRO Job Number.
Unique D% 1237766
Reporting to -- not applicable --

Gustomer Name’ Joe Blogss
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Back to certificates Create new electrical certificate Import certificate
'YOUR COMPLETED CERTIFICATE
ST E P 8 Using the buttons below, you can email, view, copy or and delete your certificate.
cI . k h t h Certificate Options ~ (A View Additional Info
. Email
your options -
istomer Details Work Details Declaration Docs
Download
e
Copy
Delete » assign to organisation
cusomerame E—
rhons
s
-
Postal Address 12 Hyde Rd, Clevedon, Auckland, 2582
Installation Address 12 Hyde Rd, Clevedon, Auckland, 2582
Assigned to Scott Wilson

/' ELECTRICAL CERTIFICATE OF COMPLIANCE & YoUR:
ELECTRICAL SAFETY CERTIFICATE {HERE}
STEP9 goemEORMATON

Your certificate is completed and ubogmensy { Jabat: ;mﬂ” n o
saved within iCert, accessible at M s P :

anytime.  CUSTOMERIMFORMATION
Nama: James Moman Email: [ mian oong Phone:
Postal sddross: 210 Cuean 51, Auckdand, Accidand, 1000 Mok beig1age

Mama: ool Wikson Ragiatrakion: [EZ00EY
< Hamg: ICERT Emctrical Lid Phane:
oY ACCOUMT) i
Email; snllpadadn oo nd
Dt Edarted S0E00 Dt Tompletad: S022019 Work Riakc Ganaral 'Work
Type of System MO0 MEN Typa of Work ARgratione

ISl o CIPCLI roem e IF-CONMIBONING UNE, wite It 2. 5o TIPS feom smilchbaand B hew IS0lanng position, IPlnl Sl new citut
and Bedl
mmwndmmmmm.

Moboed old porcelian huses. wih enposed lermanals on the main swichbosed. nofiled cusiomar Bis board sfould be upgraded.

John Paterson Electrician (E221344)

CERTIFICATION OF WORK

oty Sual v SOIMEERNEd PAICTed SNCENCE wO & meoh v Carsficate of appéen, has Sty s saiwly o0 Fur rdormasen n e
coaficate i comec] i Bl B o e of o inalal

Has boen instalied in aocondance with & certfied design * |
Has an aarthing system hat is cormecly rated [~
Contsine BEngs which ae safle 1o connect 10 & power supply «
Frebes on suppbers Declaraton of Conformity * I:
Rebes on manufachuress nsinscions ™ I

| Ha been satsinciordy Sesied in accordance with Esecincal (Satety) Flaguisions 2010

| Al parts of the instalation are safe I0-connect 10 @ power supply, f NOT. please detal whal parts ARE sate io comnect

* Rk i LE b AARSA FUSTRESOS Shl

S
Conilied Warkar's . Crats: SO
2 C _M "'f.*'lj-!.{_n-

Import certficate

FILTER BY STATUS

Showing 110 25 of 26 certficates. B

STEP 10 oot . Bt wan  wew o
Here is your certificate el Scott Wison + [a] combinea 28022018

Bumside ‘Switchboard cover broken

on the dashboard e A
1238914 Jim sman Scott Wison = 210212018
i ey = e )
rorwcs " This indicates your
e weenns | Tradesman has found e
e e an issue on site (Red
bttt = box on the certificate)




