
Paperless R.O.I, How to for inspectors

STEP 1
Click account and scroll to 

the bottom of the page  

STEP 2
Click here to publish your 

company name.

STEP 3
Your electrician must select you from the iCert’s Inspectors 

directory which they will find on the home page.



Paperless R.O.I, How to for inspectors

STEP 4
When the electrician selects HIGH RISK 

WORK, your name will appear, this gives 
the inspector access to pull the electricians 

certificate of compliance through.

STEP 5
Click here to upload COC 

of Electrician   

STEP 6
Search for an iCert   COC 

here. 
It will then enter 
the electricians 

details 
automatically 

Once completed 
the RoI will 

automatically 
get sent to the 

electricians 
dashboard and 

it will appear on 
your dashboard as 

well.
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